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SECTION 1: COVER LETTER 
 

DATE 

 

GREETINGS 

Thank you for the opportunity to respond to RFP XX: [RFP TITLE]. [COMPANY] confirms our full intent to 
comply with all mandatory and rated requirements and to deliver secure, reliable, bilingual, and 
accessible web services for the [ISSUING BODY] public site through program close. 

Our proposal commits to Canada-resident hosting and backups; bilingual parity (English–French) by 
default; WCAG 2.1 AA and Canada.ca design-system adherence; and a privacy and security posture 
aligned to PIPEDA and the federal ATIP regime. Our team is reliability-screened (or eligible), operates 
two-deep on critical roles, and will maintain measurable SLAs with transparent monthly reporting. We 
agree to act as an independent advisor with no organisational conflict of interest or downstream 
financial interest in third-party products unless expressly requested by the Buyer. 

Pricing is presented in CAD, exclusive of applicable taxes, and is valid for 120 days. We acknowledge the 
submission instructions and timelines and confirm that, if selected, we can mobilise immediately, 
complete transition activities within the proposed timeboxes, and meet the acceptance criteria stated in 
our Scope and Methodology. 

We appreciate your consideration and look forward to supporting [ISSUING BODY] with dependable, 
audit-ready web operations that prioritise security, accessibility, and public trust. 

Sincerely, 

CONTACT PERSON​
POSITION​
COMPANY 
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Note to Readers: 
 

Thank you for exploring this sample of our work. To keep our online showcase concise, we have  
provided only a selection from this piece. 

 
We are honoured to have provided our RFP Proposal Writing Assistance services, which aided  

the client in passing the Technical Evaluation of the RFP. 
 

Should you be interested in viewing the complete work or explore more of our portfolio,  
please don't hesitate to reach out.  

 
Thank you, 

The Write Direction Team 
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